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B mansO#t padoTe pacCMOTPEHBI MPOOICMBI 00CCICUCHHS HACCIICHUS YKPAWHBI MPOIYKTAMH MHTAHASA H
ompeneicHo MecTo UepkacCkod 001aCTH B KOHTCKCTC OLCHKH TPOOICM H OOOCHOBAHHA HCOOXOIMMBIX
JCHCTBHH OTHOCHTCIBHO NEPCIHCKTHBHOTO MPOABIDKCHHA OTCUCCTBCHHOM AarpapHOM OTpaciH HAa IyTH K
YCTOHYHMBOMY Pa3BHTHIO.

. Nevesenko
Condition and tendencies of food stuffs supply in Ukraine

The problems of food supply of the population of Ukraine have been studied in this (research) work. The
place of Cherkassy region in the context of problems evaluation and argumentation of necessary steps as for the
prospective development of the agrarian sector on its way to the sustainable progress has been defined as well.
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[TpobGneMHi aciekTH opraHizaiii T0KyMeHTOO00ITry Ha
MiIOPUEMCTBAX

B crarri posrisHYTO €ramm OpraHi3amii JOKYMEHTOOOITY Ha MIANPHEMCTBI, OOIPYHTOBAHO
HCOOXITHICTh CKIAAAHHA TPadiky TOKYMCHTOOOITY Ha BCIX MIAMPHEMCTBAX HE3AJCKHO BiJ BHAY IiSTBHOCTI,
po3mipy Ta ¢opmu opramizamii Oyxranarepchkoro o0miky. Takok ONHCAaHO OCOOMHBOCTI CICKTPOHHOTO
JOKYMEHTOO0DITY, sKi 00O0B’SI3KOBO NMOBHHHI OYTH BpaxoBaHi NpH #oro opranizamii. Ha ocHOBI mpoBeneHOTO
JOCIIKCHHS HAJAHI BIATIOBIAHI POMO3HUII TA BU3HAYCHO HAPSIMKH HACTYITHUX TOCTIKCHb.
opramizanisi OyXraJarepcbKoro o0JiKy, A0OKyMEHT, J0KYMEHT000ir, Tpadik 10KkyMeHT000iry, eJ1eKTPOHHIIA
JOKYMEHTO0O00Ir

[MuTanHs MOB’s13aH1 3 OPraHi3aLier0 JOKYMEHTOO0ITY Ha MAMPUEMCTBI 3aBXK U Oy Iy Th
AKTYaJbHUMH, apke Ourblma dvacTHHa poboTm OyxraiarepiB IMOB’si3aHa 3 CTBOPEHHSM,
o0poOKO, HakOMMYEHHsAM Ta 30epiraHHsAM JOKyMeHTiB. Jluime Ha CTBOpEHHs
Oyxraiarepcpbkux AOKyMeHTIB BuTpadaetbcs 40 - 60% pobodoro uacy. Came TOMy, Hajg
CIPOILIEHHSIM JaHOi pPOOOTHM TPALOIOTh HAYKOBLI 3 OyxranTepchbkoro oONiKy, skl
HAMAararoTbCsl 3MEHIIMTH KUTBKICTh HEOOXIIHUX IOKYMEHTIB, CTBOPHTH THIIOBI (HOopMHU
JOKYMEHTIB, Ha 3aMOBHEHHS SKHX BUTpadajoch Ou MiHIMyM dYacy. Bci mi po3poOku
BINOYBAIOTHCS HA PIBHI JIEP’KABH, ajie CIPOLIEHHS POoOOTH 3 TOKYMEHTAaMHU MOKHA JOCSTTH 1
Ha piBHI MIANIPHUEMCTBA 3aBISKH NPABUJIBHIIN OpraHizalii Oyxraarepcbkoro o0miKy.

© H.O. Ilpons, 2012
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3rinro m. 3 cr. 8 3akony Ykpainm «IIpo Oyxranrepcekuii oOmik Ta (piHAHCOBY
3BITHICTh YKpaiHW» BIAMOBINANBHICT 3a OpraHizamiio OyxraaTepcbkoro OOJKy Hece
BJIACHUK (BJIaCHUKM) abo yMOBHOBaXeHWH oprad (mocagoBa ocola), SKWil 3IIHCHIOE
KePIBHULITBO MiITPHUEMCTBOM BIAMOBIIHO IO 3aKOHONABCTBA TA YCTAHOBYUX TOKYMEHTIB. [1]

3rinio n. 1.2. IlonoxenHs «lIpo noxkymeHTampHe 3a0e3NeueHHs] 3amucCiB Y
oyxranrepcrkomy obmiky» (mami — [lonoskenHs 88) rocrnonapchki onepariii BitoOpakarThCs
y OyXxraiarepcbkoMy OOJIKY METOAOM iX CYLLIBHOTO 1 Oe3mepepBHOrO AOKYMEHTYBaHHs. [2]
ToOT0, Ha KOKHY TOCIIOIAPCHKY OMEPALII0 CKJIANAETHCS IEPBUHHIN JOKYMEHT, SIK Pe3yJIbTaT,
CTBOPIOETBCS BENIMKA KUIBKICTh IOKYMEHTIB, siKi HEOOXIZHO oO(OopMIsTH, NepeBipsTH,
o0poOmsiT Ta 30epiraT BIAMOBIAHO JO BUMOI YHHHOTO 3akoHomaBcTBa. Came ToMmy,
BaXKJINBE MICIIe B OpraHizamii Oyxrantepcpbkoro obJiKy Ha MIANPHEMCTBI 3aiiMae Opranizawis
IOKYMEHTOOO0Iry — pyXy AOKYMEHTIB BiJI MOMEHTY iX CTBOpPEHHs (OTPUMAaHHS Bii 1HIIUX
MIMPUEMCTB) 10 TIepeaadi B apxiB.

JlochipkeHHSIM JTAHOTO TUTAaHHA 3aiiManuch HacTynHi Haykosmi: Comko B.B.,
3asropopaniii B.I1., byrunenr @ . @., Botinanosuu O.I1., Tomamesceka 1.JI., byrureus T.A,
Cyx JLK., Cyk ILJI., Yankic ¥0 /1., Tefiep E.C., Bnacosa 1.O., Heymuyk O.A_, Ilaniii B.®.,
MMuronea C.A Ta iH. Anme Ha AaHMH MOMEHT INHTAHHS OpraHi3alii AOKYMEHTOOOIry
3QJTMIIHAIIOCS HENOCTATHBO AOCIIPKEHE 1 TOMY METOI0 AaHOi Po0OTH € aHaji3 mpoOJeMHHX
acTeKTiB Opranizamii JOKYMEHTOOOIY Ha MiANPUEMCTBAX Ta HAJAHHA MPAKTHYHHUX
MPONO3HLIH.

B opranizamii AOKyMEHTYBaHHsS TOCIIOAAPCHKHUX Omepamidi Ta AOKYMEHTOOOIry Ha
MIAMPUEMCTBI MPUIMAE Y4aCTh TOJOBHUI OyXranTep Ta KepiBHUK I AMPHEMCTBA.

B pesynbrati nocnimkenns HopmaTuBHO-IpaBOBUX aKTiB MOKHA BUAUIMTH O0OB’A3KH
rojioBHOro Oyxrantepa (Oyxranrepa, AKIIO i 3a0e3nedeHHs BeleHHs OyXralaTepchbKOro
o0mmiky mo 1rraTy mnepenbadeHa TUIBKM OfHa mocaga Oyxraarepa 0e3 CTBOpeHH:
OyxranTepcbkoi ciryOu Ha 4o/l 3 TOJIOBHMM Oyxrajarepom) MiANPUEMCTBa, MOB A3aHi 3
opraisalicto J0KyMeHTyBaHH: Ta JOKyMeHToOo0Iry Ha minnpueMcTBi:

- 3a0e3ne4yeHHs MPAaBHJIBHOCTI BEIOCHHS MEPBHHHOIO CIIOCTEPEKEHHS, peecTparii
(axTiB rOCIOAAPCHKOTO KHUTTH,

- KepIBHUUTBO po3poOkor0 TexHoiorii oOpoOku obnikoBoi iH(popmarii, rpadiky
JOKYMEHTOO0Iry Ta 00JIIKOBOI MOMITHKH MIANPUEMCTBA;

- 3ano0iraHHsl HECAHKLUIOHOBAHOMY Ta HEMOMITHOMY BHIIPABJICHHIO 3allUCIB Y
NEPBUHHUX JOKYMEHTAX 1 pericTpax OyxraiarepcbKoro 00Ky,

- TIArOTOBKA TMEPeiKy TMpPaliBHUKIB, SKUM HAJa€TbCsl TMpPaBO CKJIAAATH Ta
MIMUCYBATH MEPBUHHI JOKYMEHTH LIOJ0 MPOBEISHHS TOCIIOAAPCHKIX OMeparliid, MoB'sI3aHNUX
3 BIAMYCKOM (BUTpPa4yaHHSM) TPOLIOBHX KOIITIB, JOKYMEHTIB, TOBapHO-MaTeplaIbHUX
LIHHOCTEMH, HeMaTepiaIbHUX aKTUBIB Ta 1HIIOTO MaliHa,

- KOHTPOJb 3a JOTPHMAHHSIM MOPsAAKY odopmiieHHs, oOpoOKH Ta mepenaBaHHS Ha
30epiraHHs MEPBUHHUX JOKYMEHTIB 1 pericTpiB OyXranTepcbKoro oOJiKy;

- 3abe3nedyeHHs 30epekeHHsT OOpOOJEHHX MOKYMEHTIB IPOTArOM TEPMIHIB Ta Y
NOpsAKy BU3HaueHOMY llepeikoM THIOBHUX JOKYMEHTIB, IO CTBOPIOIOTHCS B IISUTBHOCTI
OpraHiB Iep>kaBHOI BJaI{ Ta MICLIEBOTO CaMOBpSYBAaHHSA, IHIIMX YCTaHOB, OpraHizauii i
HIAMPUEMCTB 13 3a3HAYEHHAM TEePMiHIB 30epiraHHs MOKYMEHTIB 3aTBEPIUKEHHMH HaKa3oM
INonoBapxiBy Ykpainu Bix 20.07.98 Ned 1;

- KOHTpOJIb 3a AOTPUMAHHSM MOPSAAKY O(opMIIeHHs 1 TOJaHHA A0 OyXraaTepchKol
cnykOm  (uIisIMU, TPENCTaBHULTBAMY, BIIAUICHHSIMH Ta I(HIOIUMH BiAOKPEMIIEHUMH
mizpo3ainaMu, siki 3000B's13aH1 BeCTH OyXranTepchbkuil OOJIK, 3 HACTYIMHHUM BKJIIOUEHHSIM X
MOKA3HUKIB 10 (PIHAHCOBOI 3BITHOCTI MIANPUEMCTBA, IEPBUHHUX JOKYMEHTIB 1 ITOAHHS iX 110
Oyxranrepii ans iX BiIOOpaXkeHHs y OyXrajarepcbkoMy OOJIKY.
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BinnosimHO, 00O0B’s3kM  BIacHWKa (KepiBHMKA) TIANPUEMCTBA, TMOB’s3aHl 3
OpraHi3aLiero TOKyMEHTYBaHHs Ta JOKyMEHTOOOIrY Ha IMiJIPUEMCTBI:

- 3aTBEpPIPKEHHS OOJIIKOBOI MOJITHKH MIANPHUEMCTBA Ta rpadiky JOKYMEHTOOOITrY,

- 3a0e3neyeHHs NOKYMEHTYBaHHsS BCIX TOCIIOAAPCHKHUX OIepamiid, OB A3aHUX 3
OZlep KaHHSIM 1 PO3MOMLIOM JOXO/IB, PI3HUMH BUTpPATaMH, 3MIHAMH B CKJIai 1 CTaHI MaiiHa,
3000B’s13aHb, KamiTay TOIIO;

- BUAAHHS PO3MOPSAYOro JOKYMEHTY (Haka3y, pO3MOPSIKEHHS) MPO 3aTBEPIKEHHS
Nepeniky TpaliBHUKIB, SKUM HAJa€TbCs IMpPaBO CKJIAJaTH Ta TMIANUCYBATH IEPBUHHI
JOKYMEHTH WIOAO TMPOBEACHHS TOCIOAAPCHKUX Omepamiid, MOB'A3aHUX 3 BIAIYCKOM
(BUTpauaHHSIM) TPOLIOBUX KOIUTIB, JOKYMEHTIB, TOBapHO-MAaTepPialbHUX I[IHHOCTEH,
HeMaTepiaJbHUX aKTHUBIB Ta IHIIOTO MalHa;

- 3a0e3neyeHHs BUKOHAHHS BCIMAa MPALiBHUKAMHU MPABOMIPHUX BHMOI' T'OJIOBHOTO
Oyxranrepa (Oyxranrepa, sKmo it 3ade3meueHHs BeAeHHs OyXraiTepcbKoro OOJKY IO
mrary nependadeHa TITbKA OAHA mocaaa Oyxranrepa 0e3 cTBOpeHHs OyXranTepChbKoi Ciy:kOu
Ha 4ol 3 TOJIOBHUM Oyxranrepom) ado iHImOI ocobu (ropuan4Hol 4y (Pi3UUHOI), HA SKY
MOKJIQZICHA BIATIOBINATBHICTD 332 BEACHHS OyXraiTepCchKOro oONiKy Ta CKJIaJaHHs 1 MOaHHs
3BITHOCTI;

- CTBOpPEHHs HEOOXITHUX YMOB ISl IPABUJIBHOTO BEAEHHS OyXraiTepchKoro ooiky;

- B pasl 3HUKHEHHs a00 3HUIIEHHs JOKYMEHTIB MOBIJOMJIEHHS IMPaBOOXOPOHHHUX
OpraHiB Ta BHUAAHHS Haka3ly NP0 CTBOPEHHsI KOMICII [ BCTAHOBJICHHS NEPENiKy BIACYTHIX
IOKYMEHTIB Ta pO3CHIAyBaHHS NPUYMH X Mpomnaxi 4u 3HUIEeHHs. Ilpu HeoOXimHOCTI,
NPU3HAYEHHs CIY’KOOBOTO PO3CIIAYBAaHHS Ta BHIAHHS PO3MOPSIAYOrO IOKYMEHTY (Hakasy,
PO3MOPSAIKEHHS ) PO 3aTyUeHHsI 10 BIANOBIAAIBHOCTI 0C10, BHHHUX Y BTPATi JOKYMEHTIB;

- BUAAHHS PO3MOPSAYOrO JOKYMEHTY (Hakasy, PO3MOPSIUKEHHs) NMPO CTBOPEHHS
KOMicli 3 IepeBipKH LIHHOCTI JOKYMEHTIB, POTSrOM SIKO1 BUSIBJISIFOTBCSI JOKYMEHTH, TEPMiH
30epiraHHs AKHX 3aKiHUMBCSA. JlaHa mepeBipka Ma€e MPOBOIUTHUCH [IOPOKY.

Bechb nporec opranizanii JOKyMeHTOOOIry Ha MiATPUEMCTBI MOXKHA TIOJUTUTH Ha TPU
eTanu:

- JOCTI/UKEeHHsI creun(ikd OiSTbHOCTI Ta BHSBJIEHHS IOKYMEHTIB, IO OyAyTh
BUKOPUCTOBYBATUCH B AISUTBHOCTI MIATIPHEMCTBA,

- CKJIamaHHs rpadiky TOKyMEHTOOoOIry;

- Oprasizaisi KOHTPOJIKO 32 BUKOHAHHSM rpadiky TOKyMEHTOOOIrY;

PosrisiHeMo naHi eranu opradizarii TOKyMeHTOOOITry OibII AETaIbHO.

Hepummii eran. IcHyOTH 3arajbHI NPUHLMIIA OpraHizamii JOKYMEHTOOOIry, Skl €
00OB’I3KOBHMHU I BHKOPHCTaHHS BCIMa MIANPUEMCTBAMH Ta OpraHi3alisiIMH. AJe CIiJ
BIAMITUTH, IO KOXKHE MIIMPUEMCTBO MAa€ CBOi OCOOJHMBOCTI, sIKi 3ajieKaTh Bil HACTYITHUX
¢axTopiB: (opMa BIACHOCTI, OpraHi3allifHO-NIPaBOBa CTPYKTypa MiANPHEMCTBA, Tay3b Ta
BUA JISJBHOCTI, YMOBH CIHIBOpall 3 TIOCTaYaJIbHUKAMH Ta 3aMOBHUKaMH, pO3MIip
HIAMPUEMCTBA, HAIBHICTD MIAPO3IUIIB Ta iX BiAAaleHicTh, 00cAT BUpOOHULITBA Ta peatizarii,
KUTBKICTh MpPaLliBHUKIB (30KpeMa B Oyxrairepchbkiil ciyx0i), piBeHb kBaidikarii oOmikoBUX
MPALiBHUKIB TOIIO.

Sk Hachmimok, Ha MIANPUEMCTBAX BHUKOPUCTOBYETHCS Pi3HA KUIBKICTb Ta Pi3HI BUAM
nokyMeHTiB. CyThb HAaHOTO e€Tamy NOJsirae B JOCHIUKEHHI BCIX ocoOmmBocted 1 motped
KOHKPETHOTO  MATNPUEMCTBA, BUSBIIEHHI JOKYMEHTIB HEOOXIMHUX [IJIsl  3IIHCHEHHS
rOCMONAPCHKOL MISITBHOCTI, po3poOLli Ta 3aTBEPKeHHI iX GopM.

JApyruii eran. OCHOBHMM JOKYMEHTOM, IO PEryJIO€ BEISHHS NOKYMEHTOOOIry Ha
mianpueMcTBl € rpadik JOKYMEHTOOOIry - cxemMa pyxy [HOOKYMEHTIB Bil MOMEHTY iX
CTBOpPEHHs (OTPUMaHHS) 0 Mepenadi B apxXiB. MeTor ckjanaHHs rpadiky € pamioHai3amis
OOKyMeHTOoOIry. Po3pi3HsifoTh 1HOUBIAyaNbHI Ta 3BefeHl rpadiku JOKYMEHTOOOIrY.
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IHnuBigyanbHI TpuU3HA4YeH] Ui BIJOOpaXKEHHS pPyXy OIHOTO JOKYMEHTY, 3BEeleHI —
CYKYITHOCTI TOKYMEHTIB.

ITynkr 5 TlonokeHHss 88 BH3HAYa€ MOKJIMBICTH CKJIaJaHHS JAHOTO JOKYMEHTY,
KOPOTKO BH3HAUa€e HOro MPHU3HAYEHHS Ta 3arajibHI MPaBUJIa CTBOPEHHs. AJie HOro HasBHICTb
Ha MATPUEMCTBI HEOOOB SI3KOBA, aKe rpadik TOKYMEHTOOOITY € BHYTPIIIHIM JOKYMEHTOM,
a sIK BIIOMO KEpPIBHUK CAMOCTIHHO BHU3HAYa€ Mepellik BHYTPIIIHIX JOKYMEHTIB, IO MOBUHHI
CTBOPIOBATHCH HA MIATIPHEMCTBI.

[IpoananizyBaBImIM OisTBHICTh CyYaCHHUX MIAMPUEMCTB BapTO BIAMITHUTH, IO rpadiku
JOKYMEHTOOOITy CTBOPIOIOTBHCS JIMIIE Ha BEJIMKHUX MiArpueMcTBax. IIpoTe pyx AOKYMEHTIB
NOBHHEH OyTH OpraHi30BaHHWH pAaIlOHAJIbHO HE3aJEeKHO B PO3MIPY MIANPHUEMCTBA Ta
KIJTBKOCT] JIOKyMEHTIB.

Jnsg  Bu3HaueHHs TOTpeOM CTBOpeHHS rpadiky HOKYMEHTOOOIry moTpiOHO
IpOaHasi3yBaTH HOro nepeBaru Ta Henoiku. J{o OCHOBHUX nepeBar BIAHOCUTBCA:

- BU3HAYEHHS YITKOTO MapIIPYTy PyXY JOKYMEHTIB,

- CHOpUSHHS  HAJAaroJUKEHHIO  B3a€MO3B’3Ky MDK  PI3HUMH  HiIPO3IiUIaMU
MiAMPUEMCTBA,

- OKpecyeHHs PyHKLIOHAIBHUX 000B’SI3KIB KOXKHOTO MPAIiBHUKA;

- periamMeHTauis TepMiHIB pOOOTH 3 JOKYMEHTAMH,

- CHOpUSIHHS BYACHOMY B1IOOpaKEHHIO FOCTIOAAPCHKUX OMepaliil B OyXraaTepcbKoMy
00Ky,

- BU3HAYEHHS BIAMOBINAIBHUX OCI0 32 KOKEH BUA POOOTH 3 TOKYMEHTaMU,

- CHpUSHHS OmepaTuBHii 0OpoOIl MOKYMEHTIB Ta CBOEYACHOMY HaJaHHIO
iH(popMarii KepiBHULTBY IJIsl MPUIHSATTS YIPABIIHCHKUX PIIICHb.

OTxe, HasBHICTP Ta AOTPUMAaHHS rpadiky TOKYMEHTOOOITY CIpHsie MOJIMIIEHHIO
00J11K0BO1 pOOOTH Ta MOCUJIEHHIO KOHTPOJbHUX (PYHKLIH Oyxrantepcbkoro obmiky. Biayanum
e TBepmkeHHs [{uronesoi C.A. «HiTko HamamroBaHa cxema poOOTH 3 TOKYMEHTAMHU B CBOIO
4epry IOTIOMOJKE ONTHMI3yBaTH BECh MPOLIEC YITPABIIHHS KOMIaHIeO». [3, ¢. 78]

OCHOBHUM HENOJIIKOM CKJIaJaHHA rpadiky JOKYMEHTOOOITY € BEJIHKa TPYIOMICTKICTh
Ta TPYIOHOINI, MOB’sI3aHI 3 WOTr0 PO3POOKOI0, ake BiH PO3pPOOISEThCS OE3MOCEpEeHbO Ha
MIAMPUEMCTBI  Ta TOBHHEH BPAaxOBYBaTH  OCOOJNMBOCTI  AISUIBHOCTI  KOHKPETHOTO
nignpuemcrBa. KpiM 1IpOro BiH NMOBHHEH OYyTH Y3TOJKEHHM 3 BIANOBIAHUMHU POOOYMMHU
anbOOMaMHu TOKYMEHTIB, a TaKOX 3 1HAWBIAYAJIbHUMHU Ta CTPYKTYPHUMH rpadikamu podoTH
OKPEMHX BUKOHABIIIB Ta BIAMOBIIHUX CTPYKTYPHHX MIIPO3IUIIB MiANMPHEMCTBA.

@Dopmy Ta 000B’SI3KOB1 PEKBI3UTH rpadiky JOKYMEHTOOOIry B HOPMATUBHO MPABOBUX
aKTaX HE BHM3HAYEHO, aje CJiJ BpaxyBaTH, IO 4YUM Ouiblne aperanel Oyae B HbOMY
oOyMoBiieHO, THM Oinblia HMOBIPHICTH TOTO, IO BCl omepauii BinOyayTbcst BYacHO. B
rpadixy JOKyMeHTOOOIry MOBHHHI OyTH OMUCaHl BCl BUAHM POOIT 3 JOKyMEHTaMH (CTBOPEHHS,
nepeBipka, oOpoOka, 30epiraHHs Ta Mepemada B apxXiB) Ta MO KOXKHOMY 3 HHUX IMOBUHHI
3a3HAYaTHCh OCOONMBOCTI poOOTH, TEPMIHM BUKOHAHHS Ta BiAMOBiAanbHAa ocoba. Takox,
NoTPiOHO BpaxyBaTH BUA NOKYMEHTY (BXINHWUH, BUXITHUHI 4 BHYTPILIHIN), aJKe KOXKEH BUJ
IOKYMEHTY Mae CBOi OCOONMBOCTI CTBOpeHHsI OOpoOKM Ta mepemadi A0 apxiBy 1 Bcl Wi
0cOoOJIMBOCTI MOBUHHI OYTH BpaxOBaHi MPH CKJIAaHHI rpadiky JOKyMEHTOOOIry.

KoxHOMY mpaliBHUKOBI BUAAETBCA BHUTAT 3 Tpadiky AOKYMEHTOOOIry, B SIKOMY
HABOJUTBCSA TEPENiK JOKYMEHTIB, IO BIOHOCATBHCS A0 HOro (yHKIIOHAJIBHUX OOOB’SI3KIB.
BapTo BimMiTHTH, IO II€ OAHMM JOKYMEHTOM, IO B SIKOMY 3a3HA4alOTbCs (PYHKLIOHAIBHI
00OB’sI3KM TMpPALiBHUKIB € IMOCANOBAa IHCTPYKLis. AJie MK HUMH € TI€BHI BIAMIHHOCTI. B
MOCAZOBUX IHCTPYKLISIX B 3arajbHOMYy ONHCAaHO (YHKUIi MpPaLiBHUKIB, a y BUTS31 3
IOKYMEHTOOO0Ir'y KOHKPETHO BKa3aHO, SIKy pOOOTYy NMOBHHEH BUKOHYBATH KOYKEH IPALliBHUK
110 BIJHOLIEHHIO 10 KOJKHOTO JOKYMEHTY (T€PMIHH iX MOJaHHS Ta MiAPO3ALIH MiIPUEMCTBA,
YCTAHOBH, 0 SIKUX MEPEat0ThCs 1l TOKYMEHTH).
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I'padiku mokymeHTOOOIrY MOXYTh MaTH (opmy Tabmumi, rpadika ado TekcTy
onucoBoro  xapakrepy. Haiibinmemn  ngockoHanmoro €  ¢opMa  3BeAeHOro  rpadiky
nokyMmeHToo0iry, po3podiena B ITapxomenkom [4, ¢.10] (Tadm.1).

Tabmmus 1 - I'padik gokymeHTOO0IrYy

CTBOpPCHHSA JOKYMCHTY IMepeBipka JOKYMEHTY O06pobxa Iepenaya no
JIOKYMCHTIB apxiBy
Hasga a ~ ~ ~ ~
. <o) <o) <o) <o) =
HOKYM E plas] plas] plas] E plas] E ; ;
CHTY = = = = = = = = = =
8, T s T = = =
o = Z w | R = 5 Z 5 Z
E |Bd 83| 82|35 | 8 | 8| = S B = B =
= |BHBS|BE| 2 |BE | S| 8 = | E > | E 2
a cd 2| og| ™ o = 2| g o o i o 9
= E S B 2 E C© =3 E o © S 1=} =) o
o | 55 R HE| & |5 | 8| & £ | E £ | E =
s MEdMS| M@ | m = ol @ m @ m &)
1 2 3 4 5 6 7 8 |9 10 11 12 13 14
IMpudyT| 1 Ck | Cxma | Cxma | o | BMTII | C | 3a Mo | Byxran | o | byxram | ITicaa
KOBHH man | o bi masa | Byxra | xm | peect | mHA | Tepis THSI | Tepid 3aKIHY
opacp aTepis | axm | poM CHHS
KBapTa
Iy

Otxe, BapTO moroauTuch 3 TBepkeHHsM [lamist B.@.: «'padix mokymeHTOOOIry €
TOJIOBHUM €JIEMEHTOM CHCTEMH, OCKUIBKH Ja€ MOMJIMBICTh CTBOPUTH iHPOPMALIHHI MOTOKH,
BU3HAYUTU cepr (PyHKIIOHATIHHOI BIAMOBINAIBHOCTI KOXKHOTO MpalliBHUKA OpraHizamii Ta
e(peKTHBHO 31HCHIOBATH BHYTPIIIHIA KOHTPOJIb 382 pOOOTO0 MiANIPUEMCTBAY. [5]

Tperiii eran. 3rignHo 1. 5.5. [TonoskeHHs1 88 KOHTPOJIb 32 TOTPUMAHHSAM BUKOHABLISIMU
rpadiky OOKyMEHTOOOITY Ha MIAMPUEMCTBI, B YCTAHOBI 3IIACHIOETBCS TOJIOBHUM
oyxranrepoMm. [2] Tobro, romoBHuil Oyxranrep KOHTPOIOE, MO0 KOAEH TOKYMEHT He
3aryOMBCsl Ta He 3aTpuMaBcsi Ha MeBHOMYy etami o0iry. OCHOBHUM MiATBEPIKEHHSIM
BUKOHAHHS rpadiky JOKYMEHTOOOITY Ta MpaBUIIBHOI OpraHizauii JOKyMEHTOO0Iry BIIJIOMY €
COBOYACHE MOJaHHs iH(OpMaLi TSt IPUHAHATTS yIPABIIHCBKUX PIlI€Hb, BYACHE MPOBEICHHS
pPO3paxyHKiB 3 TIOCTaYaJIbHUKUMHU Ta MiAPSAHUKAMH, BUYaCHE CKJIQAAHHS Ta IIOJAHHS
(biHaHCOBOI, CTATUCTUYHOI Ta MMOAATKOBOI 3BITHOCTI.

Cnix  BIIMITUTH, IO TOCTYNOBO TNANepPOBUH  JOKYMEHTOOOIr  3aMIHIOETHCS
EIeKTPOHHUM, a TOMY OKpEeMy yBary HEOOXiTHO MNPUAUIMTH TpoOieMaM oOprasizamii
€JIEKTPOHHOIO JOKYMEHTOOOIry, sikuii Mae neBHi ocoOnuBocti. 3rimHo 3Y «IIpo enexTpoHHI
IOKYMEHTH Ta eJNEeKTPOHHUH JOKYMEHTOOOIr», eNeKTPOHHMH JOKyMeHTooOir (oOir
€JIEKTPOHHUX TOKYMEHTIB) — CYKYIHICTb IPOLECIB CTBOPEHHS, OOpOOIEHHS!, BiAIPaBICHH,
nepenaBaHHs, OnepKaHHs, 30epiraHHs, BUKOPUCTAHHS Ta 3HUIICHHS EJIEKTPOHHUX
IOKYMEHTIB, $IKI BHUKOHYIOTBCSI 13 3aCTOCYBaHHSIM TEPEBIPKM LUIICHOCTI Ta y pasi
HEOOX1AHOCTI 3 MATBEPIKEHHSIM (PAKTy OAEPIKaHHS TAKUX TOKYMEHTIB. [6]

JlocipkeHHsIM 0coOIMBOCTEH OpraHi3alii eeKTPOHHOTO JOKYMEHTOO0Iry 3aiiMaInch
HacTynHi HaykoBii: Hikomamun A. O, TonoBanp C.M., Menpauk T., Ilmipko A.,
IIpokonenko A., Kypramosa I.B., Ta in.

AHanmi3yruu IiSIbHICTD CYYaCHHUX MiANPUEMCTB, MOXHA 3pOOMTH BHCHOBOK, IO Ha
OIIBIIOCTI 3 HHUX OPraHi30BAaHO MTOKYMEHTOOOIr ManepoBUX MIOKYMEHTIB, CTBOPEHHX 3a
JOTIOMOTOK0  KOMITtoTepa. JlaHuil BHI JOKYMEHTOOOIr'y HE MOXKHAa OTOTOJKHIOBATH 3
€JIEKTPOHHUM, SIKUH TOB'A3aHUN 3 Mepefayerd JOKYMEHTY BIPTyalbHO 0O€3 CTBOpPEHHs HOro
[arnepoBOro  ek3eMrusipy. [pynaHow, TMOB’si3aHI 3  OPraHi3alli€eld  eNeKTPOHHOIO
JOKYMEHTOOOIry TMOB’si3aHI 3 BIOCKOHQJIEHHSM Ta HAJALITYBAHHSIM IPOTPAMHOTO

3a0e3meueHHs.
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Oprasnizawiss €IeKTPOHHOIO JOKYMEHTOOOITY BiPI3HSAETbCA BiA NANepOBOrO Ta
NOBHHHA BPAaXOBYBATH HACTYITHI OCOOIMBOCTI:

- BUKOPHUCTAHHS JIULIE €JIEKTPOHHUX JOKYMEHTIB;

- iCHyBaHHsI MPOOJIEMHU BU3HAUEHHS OPUTIHATY Ta KOIIi €JIeKTPOHHUX JOKYMEHTIB;

- gJaHi B JOKYMEHTH MOXYTb BBOJUTHCH JEKiIbKOMa crnoco0amMu: BBENEHHS
iH(popMarii 3 KJIaBiaTypH, 3 BAKOPUCTAHHSM IITPHUX-KOAIB UM PyYHE CKJIQJTAHHS JOKYMEHTIB 3
HACTYITHUM BUKOPUCTAHHSM CKaHEpPIB Ta IHIIUX MPUCTPOIB;

- PyX EJEeKTPOHHUX AOKYMEHTIB IOB'SI3aHHUH 3 Mepenadero MpaB Ha KOPHCTYBAHHS
HUMU,;

- 3HA4Hy yBary NoTpiOHO MPHIUIATH 3aXUCTy JOKYMEHTIB BiJ] HECAHKIIOHOBAHOTO
BHECEHHsT 3MIH Ta 3HHUINEHHS, BHM3HAYEHHIO PIBHIB JOCTYNy 3 BHKOPHCTaHHSIM
IHANBIAYaJbHUX MAPOJIB;

- HeOOXITHICTb MOTYKHOTO TEXHIYHOTO 3a0e3MeUeHHSI.

IIpm  3acTocyBaHHI  €NEKTPOHHOTO  JIOKyMEHTOOOIry  3HadeHHs  rpadiky
JOKYMEHTOOOITY HE 3MEHINYEThCS, QK€ Ha WOro OCHOBI BiOYBAa€TbCS HaAIITyBaHHS
NporpaMu A0 BHMOI KOHKPETHOTO MiANPUEMCTBA. Tak, Ha miACTaBl BUTATB 3 rpadiky
IOKYMEHTOOOIry TpalliBHUKAM BiIKPHBAETHCS AOCTYI JIMIIE A0 TUX MEPBUHHHUX JOKYMEHTIB,
sKI BHKOPHUCTOBYIOTb B IX poOOTi, JHIIE NEBHUM IIOCAZOBUM 0CO0aM BIIKPHUBAETHCS
MOJJIMBICTD CTBOPEHHS, peJaryBaHHsS Ta IIANHCAHHA TNEPBUHHUX JIOKYMEHTIB 3
BUKOPUCTAHHSM €JIEKTPOHHOTO MiMHICY TOIIO.

Opranizaniss  €IeKTPOHHOIO  JOKYMEHTOOOIry € TMEepCHeKTUBHUM  HAmpsSiIMOM
BJIOCKOHAJICHHSI, aJ)Ke BiH Ma€ HACTYITHI MePEBaru:

- 3MeHIIEHHS TPYAOMICTKOCTI MPOIECy AOKYMEHTYBAHHS 3IIHCHIOETHCS 3aBISKU
TOMy, LIO OUIBLIICTh MPOLERYP 3HIMCHIOETHCS KOMIT IOTEPOM, a JIIOJWHA TOBWHHA JIMILIE
CJIAKYBATHU 32 MPABUJIBHICTIO X BUKOHAHHSI.

- 3MeHIIeHHs (PIHAHCOBHMX BHTpPAT ITIOB’sI3aHE 3 3MEHIIEHHSM BHTPAT HA OILIATY
mpaiti, aJke Ty camy poOy 3Moske poOUTH MEHINa KITbKICTh MPaliBHUKIB, 3SMEHIIICHHS] BUTPAT
HAa Tarip, 3MEHIICHHS BUTPAT Ha TMOLITOBI KOHBEPTH Ta MAapKH, SIKi BUKOPUCTOBYIOTHCS TIPU
niepesadl JOKYMEHTIB KOHTPAreHTaM, siki 3HaXOSThCs B IHIIUX MICTaX;

- Ilpuckoproerbes nepenaya iHpopMmariii,

- llenTpanizoBane 30epiraHHs JOKYMEHTIB 3 MOXJIMBICTIO MHUTTEBOTO OTPUMAHHS
IOCTYIy IO HUX.

Bapto Haronocutu Ha iCHyBaHHI HAacCTyNMHOI 3aKOHOMIPHOCTI. 4YUM Kpame Oyne
OpraHi30BaHHUH JOKyMEHTOOOIr Ha MAMPHUEMCTBI THM MEHIIE BUTPAT Oyae MOHECEHO.

OTxe, MOKHA 3pOOUTH HACTYITHI BUCHOBKH:

1. TlpaBunpHa oOprasizamis JOKYMEHTOOOIry JOMoMarae BU3HAYUTH JOCATHEHHS
MOCTAaBJICHUX L[iJIeH, BUaCHO BHOCHUTH KOPUTYBaHHS, Ta B PE3yJIbTATi MO3UTUBHO BILIMBAE HA
piBeHb OTPUMAHOTO MPHOYTKY MiANPHUEMCTBA.

2.V 3B’sa3Ky 31 301JbIIEHHSM IMOTOKY AOKYMEHTIB Yy MIAMPHEMCTB IOCTAE TOCTpPa
noTtpeba oprasizamii €JIeKTPOHHOTO IOKYMeHTooOIiry. Came TOMy, HACTYITHI JOCIIKEHHS
NOBHMHHI 3[1HICHIOBATUCE Y c(hepl opraHizarii JOKYMEHTOOOITY 3 ypaxXyBaHHIM OCOOIMBOCTEMH
BUKOPUCTAHHSM €JIEKTPOHHUX CHCTEM.
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H. Ilponv
IIpodaemMHbIe ACTIEKTHI OPTAHU3AIMH JOKYMEHTO000POTA HA TIPEPUSITHSIX

B cratbe paccMOTpPEeHBI STamlbl OpPTaHH3AlMH JOKYMEHTOOOOpPOTA HA MPCANPHATHH, OOOCHOBAHA
HCOOXOOUMOCTh COCTABICHHA Tpa(uKa TOKYMCHTOOOOPOTA HA BCCX NPSANPHATHAX HC3aBHCHMO OT BHIA
JOCATCTIBHOCTH, pa3Mepa H (JOPMBI OPraHH3aOHH OyXTaNTepCKOro yuera. Taike OMHUCAHBI OCOOCHHOCTH
ANEKTPOHHOT0 JOKYMEHTOO00POTA, KOTOPBIC 00sA3aTCABHO JODKHBI ObITh YUTCHBI MPH €ro opranusaimd. Ha
OCHOBAHHH MPOBEICHHOTO HCCIICIOBAHHSA MNPESIOCTABICHBI COOTBETCTBYIOIIHE MPEIIOKCHHA H OIPCICHO
HAMPABJICHHAS CJICAYIOIHX HCCICTOBAHMUI.

N. Pron
Problem aspects of organization of document circulation in enterprises

In the article the stages of organization of document circulation on an enterprise are considered, the
necessity of draw up to the graph of document circulation on all enterprises regardless of the type of activity,
size and form of organization of record-keeping is proved. The features of electronic document circulation,
which necessarily must be taken into account during his organization, are also described. On the basis of the
conducted research proper proposals are given and directions over the next researches are determined.
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Kiposoepaocekuii nayionansHuili mexuiunuii ynigepcumem

3alHATICTH (PaxiBIIB 3 BUIIOK OCBITOIO B YKpaiHi:
Cy4aCHHMi CTaH, NpoOJIEMH Ta HUISIXU iX BUPILICHHS

CrarTs mpHCBSUEHA JOCHIIKCHHIO CYYAaCHOTO CTAHY 3aWHATOCTI ()axiBHiB 3 BHINOIO OCBITOK. 3a
pe3yIbTaTaMHU CTATUCTHYHOTO AHANI3Y PO3KPHTO OCHOBHI IMpoOiaeMHu v cepi 3aHATOCTI MOmoawx (paxiBiib
ITCII OTPHMAHHS BUINOI OCBITH Ta BU3HAYUCHO AKTYaJIbHI NILIXH iX BUPIICHHS.
3AHATICTH, MPANEBJIAITYBAHHS, BUIA 0CBiTA, (DAXiBII 3 BHINOI0 OCBiTOI0, BUIMMYCKHUKN, M0JI01 (axiBim,
BHII HABYAJILHI 3aK/1a11, po00TOAABi, 0€3POGITTS, PHHOK TIpaIli

JIOKOpiHHI 3MiHH, IO BIIOYBAIOTHCS B CYYaCHOMY YKpPaiHCBKOMY CYCILJIBCTBI Y
3B’SI3KY 3 PO3BUTKOM PUHKOBUX BITHOCHH, CTOCYIOTBCSI BCIX aCMEKTIB CYCIIJIBHOTO KUTTS, B
TOMY YHUCJIl TIATOTOBKY MOJIOANX (PaxiBIIiB 13 BUIIOK OCBITOIO Ta IXHBOI 3aHHATOCTI.

CphorosHi HarajJpHOK COLIAJBHO-EKOHOMIYHOI NpobieMoro B YKpaiHi € epeKTHBHE
BKJIFOYEHHS /0 TPYAOBOTO JKHUTTA Mojoanx (axiBuiB. Came MOJIOADKHHA CErMEHT €
HalOUTbII  MPOOJEMHOI0 YaCTKOK) —3arajlbHOHALIOHANBHOTO puHKY mnpaui. II{opoky
YHCETbHICTh MOJIOJHUX JIFOJIEH, IO HE MOJKE MpareBIamTyBaThCs, 3pocTae. [lomyku nepmoro
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